YEAR Work Plan for NAME

DATE

WORK PLAN FOR NAME FOR YEAR
	Schedule of work
	Meeting date

	January/February
Thesis writing:
· Literature review

· search for and read literature on fortification

· use reading to write section 2.3 (fortification)

· search for any new or updated literature relevant to other sections of literature
Planning:
· prepare work plan for 2018
Examiners:
· gather any further names of potential examiners for x to contact
	DATE
TIME


	February/March
Thesis writing:
· Literature review
· finalise writing of section 2.3 on fortification

· search for and read recent literature on food regulation and public health nutrition

· use reading to write section 2.2 (food reg and phn)

· search for any new or updated literature relevant to other sections of literature
· Method and Results chapters
· Attend to any issues previously discussed

Planning:
· finalise work plan for 2018
	DATE

TIME


	March/April
Thesis writing:
· Literature review
· Finalise writing of section 2.2 on food reg and phn

· read any new or updated literature relevant to other sections

· Update sections 2.1 and 2.4
· Method and Results chapters

· Attend to any issues previously discussed
Examiners:
· Finalise names of examiners
	DATE

TIME


	April/May
Thesis writing:
· Literature review
· Finalise updating and writing of literature review

· put chapter through turnitin software

· Discussion
· Commence work on writing of discussion 
Reporting:
· Prepare and submit annual progress report for ethics committee (SBREC) due 23 May
Thesis presentation:

· Commence presentation of research needed for final seminar
	DATE

TIME


	May/June
Thesis writing:
· Discussion

· Work on writing Discussion chapter 
· Introduction

· Update as needed

· Attend to issues previously discussed
· Other chapters

· Update and edit all other chapters as required

· Ensure tables of content, references etc up to date

Thesis presentation:

· Finalise presentation of research needed for final seminar
	DATE

TIME


	June/July
Thesis writing:
· Discussion chapter

· Finalise writing of discussion

· Add any conclusions and recommendations
· Other chapters
· Finalise update and edit all other chapters as required
· Ensure tables of content, references etc up to date

Thesis presentation:

· Present research on suitable date
	DATE

TIME


	July/August
Thesis writing:
· Attend to any comments from presentation

· Finalise thesis for full read through by all
· Put through turnitin software
	DATE

TIME


	August

Thesis writing:

· Attend to any comments from read through
· Attend to any issues from turnitin

· Prepare for sending to editor
	DATE

TIME


	27 August 2018 - RTP tuition offset fee expires
	

	August/September
Thesis submission:
· Attend to any final comments

· Attend to any editorial comments

· Finalise for submission
· Hopefully submit!
	DATE

TIME


	September
Thesis submission:
· Attend to any final comments if submission not achieved previously and submit asap
Paper writing:
· Consider best papers to write from thesis, and most suitable journals to submit to
	DATE

TIME


	October / November
Paper writing:
· Draft relevant papers
Thesis:
· Attend to any comments from examiners
	DATE

TIME


	24 November 2018 - final submission due date
	

	November / December
Thesis:
· Finalise any amendments from examiner comments

· Upload digital copy to library
· Organise printing of hard copy

Paper writing:
· Submit papers
	DATE

TIME


	January 2019 - Who knows?!
	


�These are example tasks only.  Please update each month with tasks appropriate to your own work schedule.





1

